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(E-Tender Notice) 
 
INVITATION TO BID– Competitive Bid (Limited E-Tender under Two Bid System) 
 

Directorate General of Hydrocarbons, Noida invites Sealed Competitive Bids for “Appointment of Audit 

Firm for Proprietary and Accounts Audit of DGH Accounts for FY 2020-21”, under two bid system 

(Techno-commercial bid and price bid) from the following prospective bidders: 

 

1. A K VARSHNEY & CO, Delhi 

2. A S R N & ASSOCIATES, Delhi 

3. BERI SETH & ASSOCIATES, Delhi 

4. SSPJ & Co , Delhi 

5. GUPTA MANGLA & ASSOCIATES, Delhi 

6. R B ARORA & CO, Delhi 

7. AGRAWAL R KUMAR & CO, Delhi 

8. BHUPESH GUPTA & ASSOCIATES, Ghaziabad  

9. JAIN P & ASSOCIATES, Ghaziabad  

10. MANGLA ASSOCIATES, Ghaziabad  

11. PARAG SINGHAL & ASSOCIATES, Ghaziabad  

12. AGRAWAL & GAUR, Noida 

13. HARI & ASSOCIATES, Noida 

14. M J R A & ASSOCIATES, Noida 

15. RAMA KANT MAHESHWARI & CO, Noida 

16. YOGESH KANSAL & CO, Noida 

 

 
 
The detailed e-tender document for the above is also available at DGH’s website www.dghindia.gov.in 
and Government of India’s Public Procurement Portal http://eprocure.gov.in/cppp/. The prospective 
bidders can participate in the tender by downloading the tender document from the aforementioned 
website, and submit their bid online only at GOI e-bidding portal https://eprocure.gov.in/eprocure/app 
with required documents confirming the eligibility criteria and other documents as stated in the e-
tender document, before tender closing date and time. No physical bids will be accepted. 

 
 
 E-Bids shall be submitted by 1400 hrs on 22.03.2021 
 
 
 
 
 

 

   
 

 

 
DIRECTORATE GENERAL OF HYDROCARBONS 

(Ministry of Petroleum & Natural Gas) 
Plot No.2, OIDB Bhawan, Sector 73, Noida-201301 
Ph: 0120 – 247 2000. E-mail: mm@dghindia.gov.in 

http://eprocure.gov.in/cppp/
https://eprocure.gov.in/eprocure/app
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DIRECTORATE GENERAL OF HYDROCARBONS 

  
MINISTRY OF PETROLEUM & NATURAL GAS 

 
GOVERNMENT OF INDIA 

 
NOIDA 

 
 
 
 

E-TENDER NO. : MM-12016/1/2021-DGH/C-5472/ENQ-201 

 

 
 

TENDER DOCUMENT 
 

FOR 
 

APPOINTMENT OF AUDIT FIRM FOR PROPRIETARY AND ACCOUNTS AUDIT OF 
DGH ACCOUNTS FOR FY 2020-21 
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Directorate General of Hydrocarbons 
Ministry of Petroleum & Natural Gas 

Govt. of India, India 

Phone No :      (+91)-120-2472000 
Tele Fax :      (+91)-120-2472049 
 

Office of  : Director General (DGH) 
OIDB Bhawan, Tower A, Plot No. 2,             Sector 
– 73, NOIDA-201301, INDIA 

 
FORWARDING LETTER 

 
To, 
     __________________________________________________ 
      
     __________________________________________________ 
  
     __________________________________________________ 
          

Sub: E-TENDER FOR APPOINTMENT OF AUDIT FIRM FOR PROPRIETARY AND ACCOUNTS AUDIT OF DGH 

ACCOUNTS FOR FY 2020-21 
 
Dear Sir, 
 
1.0 Limited tender under two bid system are invited in e-form from prospective Bidders through 

CPP e-bidding portal at https://eprocure.gov.in/eprocure/app for the above said 

service/work/supply/job, as per Annexure-IV at DGH, Noida at OIDB Bhawan. The salient features of the 

tender are: 

1 E-Tender No. MM-12016/1/2021-DGH/C-5472/ENQ-201 

2 Brief Description of the  Services / Scope 
of Supply 

Appointment of Audit Firm for Proprietary and 
Accounts Audit of DGH Accounts for FY 2020-21 

3 Type of Bid  Limited E-Tender under two Bid System (Techno-
commercial Bid & Price Bid) 

4 E-Bid and Original documents submission 

closing Date & Time 

22/03/2021 at 14-00 hrs.(IST) 

5 Place of Submission of original 
documents 

Tender Box at Gr. Floor, Directorate General of 
Hydrocarbons (DGH), OIDB Bhawan, Tower A, Plot 
No. 2, Sector – 73, Noida -201 301, India. 

6 Bid Opening Time, Date & Place   
 
 

Techno-commercial bid: 1400 Hrs. (IST) on the next 
working day of Bid Closing date and at the same 
address as above. 
Price bid: Opening time and date shall be intimated 
to technically qualified bidders. 

7 Bid validity 90 days from bid closing date. 

8 Bid Bond/ Earnest money Deposit 
Amount 
(original Bid Bond to be enclosed with 
Techno-commercial Bid only) 

NIL, However, bidders need to submit “Bid Security 
Declaration” 
 

9 Performance Guarantee to be submitted 
only by the Successful Bidder 

N/A 

10 Eligibility Criteria As per Annexure-III of Tender document. 

 
2.0 Complete bid document can be downloaded from DGH’s web site www.dghindia.gov.in and 

Government of India’s Public Procurement Portal http://eprocure.gov.in/cppp/. The prospective 
bidders can participate in the tender by downloading the tender document from the 

https://eprocure.gov.in/eprocure/app
http://www.dghindia./
http://eprocure.gov.in/cppp/
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aforementioned website, and submit their bid online only at GOI e-bidding portal 
https://eprocure.gov.in/eprocure/app with required documents confirming the eligibility 
criteria along with the other documents as stated in the e-tender document, before tender 
closing date and time. No physical bids will be accepted.  

3.0 Addendum/ Corrigendum, if any, to the tender documents shall be uploaded on 
aforementioned websites only. Hence, bidders may view the same regularly till the bid 
submission date. 

4.0 Bidders must submit their bid online at Government of India’s Public Procurement Portal 

https://eprocure.gov.in/eprocure/app. No physical bids will be accepted. 

 

5.0 Bidders are requested to go through the complete bid documents and the eligibility criteria 

under the Bid Rejection Criteria, Scope of work/supply etc. in particular before bid submission. 

 

6.0 Two Bid systems are being followed in this tender. Bidders should take due care to submit their 

bids in accordance with the requirement and as per the instructions given in the tender 

document(s).  

 

List of documents to be uploaded/submitted along with techno-commercial bid are also 

mentioned at Appendix-8 of Annexure-I of Bid document.  

 

7.0 Bid Evaluation Criteria (BEC) shall be the basis for evaluation of bids. Prices should be quoted 

strictly as per Price Bid Format given. 

8.0 DGH reserves the right to cancel the tender or reject / accept any / all bids without assigning 

any reason. 

9.0 DGH expects the bidders to comply with the tender specifications, terms & conditions of the 

tender and submit their bid accordingly without any exceptions / deviations. Conditional bids 

indicating exceptions/ deviations to the tender clauses shall be rejected summarily. 

 

10.0 Other details and terms/conditions are as per the following Annexure I-VI. 

 
You are invited to submit your e-bid against the above tender. 

 
Thanking you,  
    
 

Pranjal Pandey 
Sr. Officer-MM 

For Directorate General of Hydrocarbons 
 
Encl: As above                     

 
 
 
 
 
 
 
 
 
 
 

 

https://eprocure.gov.in/eprocure/app
https://eprocure.gov.in/eprocure/app
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ANNEXURE-I 
 

INSTRUCTIONS TO BIDDERS 
 

A. INTRODUCTION 
 
1.0 ELIGIBILITY AND EXPERIENCE OF THE BIDDER:- (Please refer to “Technical & Commercial 
Rejection Criteria at B1 of Bid Evaluation Criteria under Annexure-III). 
              
2.0 TRANSFER OF BIDDING DOCUMENT 
                  
The Bidding document is not transferable.      
 
3.0 COST OF BIDDING   
 
The bidder shall be solely liable to bear all costs and expenses associated with the preparation and 
submission of its bid, and DGH will in no case be held responsible or liable for payment of any costs 
associated with the preparation or submission of the said bids irrespective of the outcome of the 
bidding process as also in case the entire bidding process or part thereof is nullified/ cancelled due to 
any reason whatsoever. 
 
B. THE BIDDING DOCUMENT 
              
4.0 CONTENT OF BIDDING DOCUMENTS 
                  
4.1 The services/scope of supply required, bidding procedures and contract terms are described in 
the bidding document. In addition to the Invitation for  Bids, the  bidding documents include: 
             
ANNEXURE-I : Instructions to Bidders with following Appendices. 
Appendix  1        : Bid submission proforma. 
Appendix  2 : Proforma of Authorization Letter for Attending Tender Opening. 
Appendix  3  : Proforma Certificate on relatives of DG/Directors of DGH  
Appendix  4        : Proforma for Changes/Modifications Sought by Bidders. 
Appendix  5   : Bid Security Declaration 
Appendix  6   : Bank Guarantee for Performance Security 
Appendix  7 : Undertaking / Declaration 
Appendix 8         : List of documents to be uploaded/submitted along with techno-commercial bid  
 
ANNEXURE-II : General Terms & Conditions of Contract 
ANNEXURE-III : Pre-Qualification Criteria 
ANNEXURE-IV  : Scope of Work and Technical Terms & Conditions 
ANNEXURE-V    : Technical Evaluation Criteria & Evaluation of bids 
ANNEXURE-VI   : Price Format/Price Schedule/BOM 
ANNEXURE-VII  : Sample Data 
ANNEXURE-VIII : E-Bidding Instructions to Bidders 
 
4.2 The bidder is expected to examine all instructions, forms, terms and specifications in the bidding 
documents. Failure to furnish all information required by the bidding documents will be at the bidder’s 
risk. Tenders not complying with tender conditions and not conforming to tender specifications will 
result in the rejection of its bid without seeking any clarifications. 
 
5.0 CLARIFICATION ON BID DOCUMENT 
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A bidder requiring any clarification of Bid Document should notify DGH in writing at the address 
provided in the forwarding letter. Clarifications, if any, shall in no case be sought later than 5 days prior 
to the deadline prescribed herein for the submission of Bids. However, DGH may at its discretion 
provide clarifications on any relevant or crucial issue regarding the bid document and such clarifications 
shall not automatically cause any extensions of prescribed dates unless otherwise notified by DGH in 
writing within the original prescribed dates. In case no such extension of time is notified by DGH in 
writing then the original prescribed dates shall deem to apply. 
 
6.0 AMENDMENT OF BID DOCUMENT 
 
6.1 At any time prior to the deadline for submission of bids, DGH may at its own discretion and for 
any reason whatsoever whether at its own initiative or in response to a clarification requested by a 
bidder, modify the Bid Documents by the issuance of an Addendum.  
 
6.2 The Addendum will be hoisted on DGH’s website and GoI’s Public Procurement Portal only and 
all bidders are advised to visit aforesaid websites till the bid submission date to update themselves 
about modifications to the Bid documents, if any, in order to submit their offer accordingly. 

 
6.3 In order to allow the bidders reasonable time to take the amendment into account in preparing 
their bids, the DGH may at its discretion, extend the deadline for the submission of Bids and any such 
extension will be conveyed to the bidders through DGH’s website. 
 
C. PREPARATION OF BIDS 
                  
7.0 SUBMSSION OF BID 
 
7.1 The bidders shall submit the bids electronically and sign digitally. 

 
7.2 Tenders are invited online through Single stage and two envelope or bid systems. The first 

electronic envelope/bid is techno-commercial bid envelope and second electronic envelope is 
financial bid envelope.  
 

7.3 The bidder shall submit Techno-Commercial & Financial bids simultaneously.  
 

Note: Techno-Commercial bid will be evaluated first and thereafter financial bids of qualified 
bidders only shall be opened.  

 
7.3.1 The techno-commercial bid electronic envelope will contain the follows: 

a. Scanned copy of the following original documents:  
i. Power of attorney or authorisation, or any other document consisting of adequate 

proof of the ability of the signatory to bind the bidder. 
b. Bid document (without indicating price in Price format/Price schedule/ BOM/ BOQ) and 

corrigendum/addendum, if any. 
c. Duly signed and scanned copies of required documents as mentioned at Appendix-8. 
 
All the uploaded documents shall be digitally signed by the authorized signatory of the bidder. 

 
7.3.2 The Financial bid electronic envelope will contain: Scheduled of Rate/Price Schedule. 
 
Note: Detailed instructions regarding online bid submission are available in Annexure-VI of Tender 
Document as “E-Tendering instructions to the bidders”. 
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7.4 Bidder shall submit the following original documents offline to HOD (MM) at Directorate 
General of Hydrocarbons office in Noida, on or before the date and time of closing of bids 
specified in NIT, in a properly sealed envelope:  
i) Power of Attorney for authorized signatory of the bid, or any other document consisting of 

adequate proof of the ability of the signatory to bind the bidder. 
ii) Any other document, if specified, in the tender. 
 
The envelope shall bear the name of the firm, Physical documents against e- Tender No. 
____________, name of work and the phrase “Do Not Open Before (Due date & time of opening 
of tender)” 

 
Note: The responsibility for ensuring that envelope is delivered in time would be vested with the 
bidder. DGH shall not be responsible if the envelope is lost/ delivered elsewhere or late. 
 

7.5 The bid prepared by the bidder and all correspondence and documents relating to the bid 
exchanged by the Bidder and the DGH shall be written in English language. Supporting documents and 
printed literature furnished by the Bidder may be in another language provided they are accompanied 
by an accurate translation of the relevant passages in English, in which case, for purposes of 
interpretation of the bid, the translation shall prevail. However, the said translations should be certified 
by some official translator. 
                  
7.6 Bids shall be submitted in the prescribed bid proforma as per appendices-1 to 8 of Annexure-I & 
Price schedule at Annexure-V. The prescribed proforma at Appendices of Annexure- I, duly filled in and 
signed should be uploaded intact. 
                  
7.7 In the event of the space on the bid proforma being insufficient for the required purpose, 
additional pages may be added.  Each such additional page must be numbered consecutively, showing 
the tender number and should be duly signed. In such cases reference to the additional page(s) must be 
made in the bid.   
           
7.8 The bid proforma referred to above, if not returned or if returned but not duly filled in will be 
liable to result in rejection of the bid. 
                  
7.9 The Bidders are advised in their own interest to ensure that all the documents mentioned at 
Appendix-8 should be uploaded with their techno-commercial bid failing which the offer is liable to be 
rejected. 
                  
7.10 The bid papers, duly  filled  in  and complete in all  respects  shall  be   submitted  together  with 
requisite  information  and  Annexures / Appendices. It shall be complete and free from ambiguity, 
change or interlineations. 
 
7.11 The bidder should indicate at the time of quoting against this tender their full postal and 
telegraphic/telex /fax addresses and also similar information in respect of their authorized agents in 
India, if any. 
 
7.12 The Bidder shall sign its bid with the exact name of the firm to whom the contract is to be 
issued.  The bid shall be signed by a duly authorised officer and in the case of a Company, the same shall 
be sealed with the company seal or otherwise appropriately executed under seal.  
7.13 The bidder shall clearly indicate their legal constitution and the person signing the bid shall state 
his capacity and also source of his ability to bind the Bidder. 
                  
7.14 The power of attorney or authorization, or any other document consisting of adequate proof of 
the ability of the signatory to bind the bidder, shall be annexed to the bid.  
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8.0 COMPLIANCE WITH THE REQUIREMENTS OF BID EVALUATION CRITERIA (BEC) AND ALL OTHER 
TENDER CONDITIONS: 
 
8.1 Advice to bidders for avoiding rejection of their offers:  
 
DGH has to finalize its purchase / contracts within a limited time schedule. Therefore, it may not be 
feasible for DGH to seek clarifications in respect of incomplete offers. Prospective bidders are advised to 
ensure that their bids are complete in all respects and conform to DGH’s terms, conditions and bid 
evaluation criteria of the tender. Bids not complying with DGH’s requirement may be rejected without 
seeking any clarification. 
 
8.2 Prevailing Government guidelines regarding Tender Fee /Bid Security /Performance Security / 
Purchase or Price Preference shall be applicable, provided the bidder submits necessary evidence for 
eligibility, along with the bid.  

 
9.0 BID PRICES 
 
9.1 The bidders shall indicate on the appropriate price schedule the net unit prices (wherever 
applicable). 
 
9.2 Unit prices must be quoted by the bidder, both in words and in figures. Price quoted must 
remain firm during its performance of the Contract and is not subject to variation on any account. All 
duties and taxes payable by the bidder under the Contract for which this Bidding Document is being 
issued, shall be included in the rates, prices and total Bid Price submitted by the bidder, and the 
evaluation of bid shall be made accordingly. 
 
9.3 Prices quoted by the bidder shall be firm during the bidder's performance of the contract and 
not subject to variation on any account. 
  
9.4 Discount: Bidders are advised not to indicate any separate discount.  Discount, if any, should be 
merged with the quoted prices.  Discount of any type, indicated separately, will not be taken into 
account for evaluation purpose.  However, in the event of such an offer, without considering discount, is 
found to be lowest, DGH shall avail such discount at the time of award of contract.                 
 
9.5 Concessions permissible under statutes: 
 
Bidder, while quoting against this tender, must take cognizance of all concessions permissible under the 
statutes including the benefit under existing Tax Acts, failing which it will have to bear extra cost where 
Bidder does not avail exemptions/ concessional rates of levies. DGH will not take responsibility towards 
this. However, DGH may provide necessary assistance, wherever possible, in this regard.  
 
9.5.1 Bidders may take note there would be NO customs duty exemption available for business 
tendered with DGH.  
9.6 Income Tax  Liability            
The bidder will have to bear all Income Tax liability both corporate and personal tax. 
 
9.7 GST  Liability: 
9.7.1 The bidder will have to bear all GST liability, as applicable except in case of services provided 

by Goods Transport Agency (GTA) and Services provided by a service provider from outside 
India not having a fixed establishment or permanent address in India as prescribed under GST 
Law (amended from time to time) 

9.7.2 The Bidder should quote the applicable GST, clearly indicating the rate and the amount of GST 
included in the bid and the classification of the respective service (as per GST law) under 
which the GST is payable.  
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9.7.3 In the contracts involving multiple services or involving supply of certain goods / materials 
along with the services, the Bidder should give separate break-up for cost of goods and cost of 
various services, and accordingly quote GST as applicable for the taxable services.  

9.7.4 In case the applicability of GST is not quoted explicitly in the offer by the Bidder, the offer will 
be considered as inclusive of all liabilities of GST. DGH will not entertain any future claim in 
respect of GST against such offers.   

9.7.5 In case, the quoted information related to various taxes and duties subsequently proves 
wrong, incorrect or misleading:- 

a) DGH will have no liability to reimburse the difference in duty / tax, if the finally assessed 

amount is on the higher side. 

b) DGH will have the right to recover the difference in case the rate of duty / tax finally assessed 

is on the lower side. 

9.7.6 The service provider should have a valid registration with the concerned authorities of GST 
and a copy of such registration certificate should be submitted along with the offer. In case 
the registration certificate for the quoted category of service is not available at the time of 
submission of offer, an undertaking should be furnished for submission of copy of requisite 
GSTIN certificate along with the first invoice under the contract. 

9.7.7 GST on contracts for transportation of goods by road in a goods carriage (Applicable for Goods 
Transport where the contract is for transportation / logistics and not the service/ turnkey 
contracts where transportation is a part): 

             In this case, since the liability to pay GST is on DGH as receiver of service, the Bidder shall not 

include GST in the quoted prices.  

9.7.8 As the above statutory provisions are frequently reviewed by the Government, the bidders are 
advised to check the latest position in their own interest and DGH will not bear any 
responsibilities for incorrect assessment of statutory levies by any bidder. 

  
10.0 PAYMENT TERMS:  Within 30 days of receipt of Invoices after complete supply.  
 
11.0   MODE OF PAYMENT  
               
In all cases, DGH shall make payments only through Electronic Payment mechanism (viz. NEFT/RTGS 
/ECS). Bidders should invariably provide the following particulars along with their offers: 
1. Name & Complete Address of the Supplier / Contractor as per Bank records. 
2. Name & Complete Address of the Bank with Branch details. 
3. Type of Bank account (Current / Savings/Cash Credit). 
4. Bank Account Number (indicate ‘Core Bank Account Number’, if any). 
5. IFSC / NEFT Code (11 digit code) / MICR code, as applicable, alongwith a cancelled cheque leaf. 
6. Permanent Account Number (PAN) under Income Tax Act; 
7. GST Registration Number. 
8. E-mail address of the vendor / authorized official (for receiving the updates on status of 

payments).” 
9. Confirmation as to whether the bidder belong to the category of Micro, Small and Medium 

Enterprises as defined in the “Micro, Small and Medium Enterprises Development Act, 2006 
(MSMEDA)”. If yes, specify the category of Micro, Small or Medium Enterprises and whether the 
enterprise is in manufacturing or service industry, along with valid documentary evidence. 

10. Any other details as required by the remitting bank. 
 
For receiving payment through NEFT / RTGS, the bank/branch in which the bidder is having account and 
intends to have the payment should be either an NEFT enabled bank or SBI branch with core banking 
facility. 
 
12.0 VAGUE AND INDEFINITE EXPRESSIONS 
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12.1 Bids qualified by vague and indefinite expressions such as "Subject to availability" etc. will not 
be considered. 
 
13.0 PERIOD OF VALIDITY OF BIDS 
                  
13.1 The  Bid shall be valid for 90 days after the date of bid opening for acceptance for the  period  as   
indicated  in the "Invitation for Bid" (hereinafter  referred  to   as  validity  period)  and  shall not be 
withdrawn on  or   after   the   opening of bids till the expiration of the validity  period   or  any extension 
agreed thereof. 
 
13.2 In exceptional circumstances, prior to expiry of the original bid validity period, the DGH may 
request the bidder for a specified extension in the period of validity.  The requests and the responses 
shall be made in writing. The Bidder will undertake not to vary/modify   the   bid   during the validity 
period or any extension agreed thereof.   
  
14.0 BID SECURITY 
 
14.1 Bid Security not applicable for this tender. 
                 
14.2 MSEs eligible as per Ministry of MSME’s guidelines, and Government Departments will be 

exempted from Bid Security, provided the bidder submits necessary evidence for eligibility, along with 

the bid.  

 
15.0 TELEFAX / e-MAIL /  XEROX / PHOTOCOPY BIDS AND THE BIDS CONTAINING SCANNED 
SIGNATURE: 
 
15.1 Telefax / e-mail / Xerox / Photocopy bids and bids with scanned signature will not be 
considered. 
 
Original bids should be signed manually failing which they shall be rejected. 
 
d. SUBMISSION AND OPENING OF BIDS      
           
16.0 SEALING AND MARKING OF BIDS. 
                 
16.1 Offers are to be submitted in electronically. The first electronic cover/envelope will contain 

Techno-Commercial bids having all details but with price column blanked out. However a  tick mark () 
shall be provided against each item of the price bid format to indicate that there is a quote against 
this item in the Price bid. The second sealed electronic cover/envelope will contain only the price 
schedule duly filled in and digitally signed. 
Physical documents as mentioned in the bid document must be reached at DGH office before bid closing 
date and time.  
 
16.2 DGH reserves the right to ignore any offer which fails to comply with the above   instructions.  
              
16.3 DGH will not be held responsible for any loss or late received of e-bid due to server problem and 
others.  
 
16.4 DGH will not be held responsible for the loss of or for the delay in postal transit. 
 
17.0 DEADLINE FOR SUBMISSION OF BIDS        
17.1 The e-bid must be received by the DGH electronically not later than 1400 Hrs (IST) on the 
notified date of closing of the tender. Required original documents, as mentioned at 7.4 of Annexure-I, 
must be reached before the tender closing date and hours at the following address:  
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HOD (MM) 
Directorate General of Hydrocarbons  
OIDB Bhawan, 
Tower A, Plot No.2, Sector-73,  
NOIDA-201301 

 
Original documents sent by hand delivery should be put in the Tender Box at the specified office not 
later than 1400 Hrs. (IST) on the specified date. Original documents received by post without proper 
superscription of Physical Documents against Tender number_________, Bid Closing Date and other 
details on the outer envelope will be opened in DGH office as ordinary mail and may not be 
considered. 
                 
18.0 LATE BIDS 
 
18.1 Bidders are advised in their own interest to ensure that e-bid and required physical documents 

against tender must reach the specified office well before the closing date and time of the bid. 
18.2 Physical documents received after closing date and time of the bid, will be   rejected and 

returned unopened.   
 

19.0 MODIFICATION AND WITHDRAWAL OF BIDS 
         
19.1 No e-bid may be modified after the dead line for submission of bids. 
                               
20.0 OPENING OF BIDS 
                
20.1 The bid will be opened at 1400 Hrs. (IST) on the date of opening indicated in "Invitation for Bid". 
The Bidder or his authorized representative may be present at the time of opening of bid on the 
specified date, but a letter in the form annexed at Appendix- 2 hereto must be forwarded to this office 
along with bid and a copy of this letter must be produced in the office by the person attending the 
opening of bid.  Unless this letter is presented by him, he may not be allowed to attend the opening of 
bid. 
 
20.2 Price Bids of the technically qualified Bidders will be opened on a specific date in presence of 
interested qualified bidders. Bidders will be intimated about the bid opening date in advance. 
                 
20.3 In  case of unscheduled holiday on the closing/opening   day  of  bid,  the next working day will  
be  treated  as  scheduled  prescribed  day  of  closing/opening of bid,  the  time  notified remaining  the 
same. 

 
e. EVALUATION OF BIDS 
                 
21.0 EVALUATION AND COMPARISON OF BIDS 
                 
21.1 Evaluation and comparison of bids will be done as per provisions of Bid Evaluation Criteria at 
Annexure-III.    
        
22.0 UNSOLICITED POST TENDER MODIFICATIONS 
22.1 Unsolicited post-tender modification will lead to straight away rejection of the offer.         
 
23.0 EXAMINATION OF BID 
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23.1 The  DGH  will examine the bids to  determine  whether they  are  complete, whether any 
 computational errors  have  been  made, whether required sureties have been furnished, 
whether  the  documents  have  been properly signed and whether  the  bids  are generally in order. 
 
23.2 DGH will determine the conformity of each bid to the bidding documents.  Bids falling under 
the purview of “Rejection Criteria” of the bid Evaluation Criteria of the bidding document will be 
rejected. 
 
24.0 SPECIFICATIONS 
 
24.1 The Bidder must note that its Bid will be rejected in case the tender stipulations are not 
complied with strictly or the services offered do not conform to the required specifications indicated 
therein.  The lowest Bid will be determined from among those Bids which are in full conformity with the 
required specifications. 
 
25.0 PURCHASE PREFERENCE : As per Government Policy. 
                 
 
f. AWARD OF CONTRACT 
                         
26.0 AWARD CRITERIA 
                 
DGH will award the Contract to the successful Bidder whose bid has been determined to be substantially 
responsive and has been determined as the lowest evaluated bid, provided further that the Bidder is 
determined to be qualified to perform the Contract satisfactorily.  
 
27.0 DGH’S RIGHT TO ACCEPT ANY BID AND TO REJECT ANY OR ALL BIDS. 
                      
DGH reserves the right to reject, accept or prefer any bid and to annul the bidding process and reject all 
bids at any time prior to award of contract, without thereby incurring any liability to the affected Bidder 
or Bidders or any obligation to inform the affected Bidder or Bidders of the ground for DGH's action.  
The DGH also reserves to itself   the right to accept any bid in part or split the order between two or 
more bidders. 
 
 
28.0 PERFORMANCE SECURITY:   Not Applicable 
 

 
 

******************* 
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Appendix-1 

 
BID SUBMISSION PERFORMA 

 
Tender No............................    Bidder's Telegraphic  Address : 
______________________      Telephone No                          :  
________________________                   FAX  NO                                 : 
 
                                                                             
Directorate General of Hydrocarbons .                
OIDB Bhawan, Tower A, Plot No. 2, Sector – 73, Noida -201 301. 
       
Dear Sirs, 
 
1.   I/We hereby offer to supply the services detailed in schedule hereto  or  such  portion thereof as  
you  specify   in  the Acceptance  of  Tender at the  price  given   in  the   said schedule   and   agree  to  
hold  this   offer   open   for the period as per the Forwarding letter or till 90 days from the date of 
closing of bid.    
 
2.      I/We hereby confirm that the quoted prices will remain firm for the entire contract duration. 
 
3.  I/We have understood and complied with the "Instructions  to  Bidders" at Annexure-I,   "Bid  
Evaluation Criteria" at Annexure-II,  and  accepted  the "General Terms and Conditions" at Annexure-III 
for  providing services/work/job, and  have  thoroughly examined and complied with the Scope of 
Supply/Schedule of Rates etc at Annexure-IV, hereto and am/are fully aware of the nature of the  
service/work/job  required and my/our offer is to provide services  strictly  in  accordance with the 
requirements.     
                       
                                                                                  

Yours faithfully,           
                                                                                  

                                                                                                                     Signature of the Bidder 
         

                            _______________________ 
 

                            Name__________________ 
                                      ______________________ 

         
                               Seal of the Company 

                                              ______________________ 
                                       Dated                           

 
Signature of witness 

 
Address  
 
 
 
Note: This form should be returned along with offer duly signed. 
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Appendix - 2 
 

AUTHORISATION LETTER FOR ATTENDING TENDER OPENING 
      
    
No.                 Date............................................  
         
To, 

The   
 Directorate General of Hydrocarbons. 
 OIDB Bhawan, Tower A, Plot No. 2, Sector – 73, Noida -201 301,India. 
 
  
          
 
 Subject : Tender No.---------------------------------------------------- due on-----------  
         
 Sir, 
         
 
Mr................................ has been authorised to be present at the time of opening  of   above   tender   
due  on................ at ....................., on my/our behalf. 
         
         

Yours faithfully 
 
 

Signature of Bidder 
         
 
Copy  to:  Mr. ........................………………………for  information  and  for  production before  the HoD (MM) 
at the time of  opening of bids. 
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Appendix 3 
         

PROFORMA CERTIFICATE ON RELATIVES 
OF DIRECTOR OF DGH 

 
         
This has reference to our proposed contract regarding ....................................................... to be entered 
into with Directorate General of Hydrocarbons (DGH). 
 
We certify that to the best of my/our knowledge: 
 
(i) I am not a relative of any DG / Director of DGH; 
 
(ii)   We are not a firm in which a DG / Director of DGH or his relative is a partner; 
 
(iii) I am not a partner in a firm in which a DG / Director of DGH or his relative is a partner; 
 
(iv) We are not a private company in which a DG / Director of DGH is a Member or Director; 
 
(v)  We are not a company in which DG / Directors of DGH hold more than 2 % of the paid-up share 
capital of our company or vice-versa. 
 
 
 
 

Authorised Signatory of  
The Contracting Party 

 
 
Place... 
 
Date... 
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Appendix- 4 
 

 
PROFORMA FOR CHANGES/ MODIFICATIONS SOUGHT BY BIDDERS TO THE BIDDING CONDITIONS 

DGH expects the bidders to fully accept the terms and conditions of the bidding documents.   However, 
changes/ modifications to the terms and conditions of bidding documents, if any proposed, can be 
communicated in the following proforma, in case pre-bid is not held.  This can be used even in cases 
where pre-bid is held, to inform about the proposals in advance to the pre-bid date.  

Clause No. of 
Bidding Document 

Full compliance/ 
not agreed 

Changes/ modifications 
proposed  by the Bidders 

REMARKS 

 

 

 

 

 

 

 

 

 

 

 

  

 

Note: If left blank, it will be construed that bidder has not taken any exceptions/ deviations to the terms 
and conditions of the bid document. 

 

       Signature of the Bidder 

       ….............………….................... 

       Name..........................…………. 

      Seal of the Company   

      ……………………………………… 

 

Note: - Bids maintaining or taking exceptions/deviations beyond the bid closing date shall be rejected 
straightaway. 

                                                             
 

 
 
 

 



MM-12016/1/2021-DGH/C-5472/ENQ-201              Page 17 of 32 

 

 
Appendix-5 

 
 
 

Bid Security Declaration 

 

We hereby accept that if we withdraw or modify our bid during period of validity etc., our 

firm/company will be suspended for 02 years from the date of suspension. 

 

 

 

 
 

 

 

 

Bidder Signature & Company Stamp 
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Appendix-6 
 

Proforma of Bank Guarantee towards Performance Security. 
 

Performance Security is NOT APPLICABLE for this Limited Tender. 

 
 

 

 

 

 

Appendix –7 

Undertakings / Declaration (To be submitted at Company’s letter head) 

Tender No. MM-12016/1/2021-DGH/C-5472/ENQ-201  for Appointment of Audit Firm for 
Proprietary and Accounts Audit of DGH Accounts for FY 2020-21 

1. GST Tax Registration (strike off whichever is not applicable) 
 
 We have submitted a copy of valid GST registration certificate under Goods and Service tax 
rules.  

OR 

 We undertake to submit copy of requisite Goods and Service tax registration certificate along 
with the first invoice under the contract. 

2. We declare that neither we, the bidders, nor any of our allied concerns, partners or associates 
or directors or proprietors involved in any capacity with this tender, are currently serving any 
banning orders issued by DGH debarring them from carrying on business dealings with DGH. 

3. We hereby undertake that all the documents/ certificates / information submitted by them 
against the tender are genuine. 

 

Signature of the Bidder 

                                                                    ….............………….................... 

                                                                    Name..........................…………. 

Seal of the Company   

                                                                      ……………………………………… 
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Appendix -8 

LIST OF THE DOCUMENTS TO BE UPLOADED/SUBMITTED ALONG WITH TECHNICAL-COMMERCIAL BID 
 

A. List of Documents to be uploaded in Techno-commercial electronic envelope: 
 

The tenderer shall upload the following digitally signed documents along with techno-commercial bid. 
Any bid not accompanying the below mentioned documents shall be liable for rejection:  
 
 

1. Duly signed and scanned copy of Experience Certificate in accordance with clause no. B.1 (Technical 
Rejection Criteria) at Annexure-III of tender document.  
 

2. Duly signed and scanned copy of PAN Card/TAN.  
 

3. Duly signed and scanned copy of registration of firm in case of registered firm / 
company/proprietorship, partnership deed in cases of partnership firm.  
 

4. Duly filled, signed and scanned copy of required Appendices (Appendix-1, 2, 3, 4 & 7) at Annexure-I. 
 

5. The power of attorney or authorisation, or any other document consisting of adequate proof of the 
ability of the signatory to bind the bidder, in original, when the power of attorney is a special “Power of 
Attorney” relating to the specific tender of DGH only.  
 
A notarized true copy of the “Power of Attorney” shall also be accepted in lieu of the original, if the 
power of attorney is a general “Power of Attorney”.  However, photocopy of such notarized true copy 
shall not be accepted. 
 

6. Self-attested copy of GST registration certificate or undertaking as per Appendix-7 of Annexure-I. 
 

7. Undertaking on the company’s letter head and duly signed by the signatory of the bid that all the 
documents/ certificates / information submitted by them against the tender are genuine. 
 

8. Declaration on the company’s letter head and duly signed by the signatory of the bid that neither the 
bidders themselves, nor any of its allied concerns, partners or associates or directors or proprietors 
involved in any capacity, are currently serving any banning orders issued by DGH debarring them from 
carrying on business dealings with DGH. 
 
 

B. List of Documents to be submitted offline in original: 
Power of attorney (Sr. No. 5 above) are also to be submitted offline in original before tender closing date 
and time. 
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ANNEXURE - II      
         

MODEL CONTRACT AND GENERAL CONDITIONS OF CONTRACT /AWARD 
 

 
1.DATE OF COMMENCEMENT OF CONTRACT: The date on which LOA is placed, will be treated as date 
of commencement of Contract.  
 

2.DURATION OF CONTRACT: The contract shall be for the period of 03 months from the date of 
placement of LOA or till completion of work/supply as per scope of work mentioned at Annexure-IV of 
the tender document. 
 
3.GENERAL OBLIGATIONS OF CONTRACTOR: Contractor shall, in accordance with and subject to the 
terms and conditions of this Contract:  
 

a) Perform the work described in the Scope of Work / Technical Specifications (Annexure IV) in 
most competent manner both technically & systematically and also in economic and cost 
effective manner.  

 
b) Except as otherwise provided in the Terms of Reference and the special Conditions of the 

contract provide all manpower as required to perform the work.  
 

c) Perform all other obligations, work and services which are required by the terms of this contract 
or which reasonably can be implied from such terms as being necessary for the successful and 
timely completion of the work.  

 
d) Contractor shall be deemed to have satisfied himself before submitting his bid as to the 

correctness and sufficiency of its bid for the services required and of the rates and prices 
quoted, which rates and prices shall, except insofar as otherwise provided, cover all its 
obligations under the contract.  

 
e) Contractor shall give or provide all necessary supervision during the performance of the services 

and as long thereafter within the warranty period as DGH may consider necessary for the proper 
fulfilling of Contractor's obligations under the contract.  

 
 
4. REMUNERATION AND TERMS OF PAYMENT  
 

a) DGH shall pay to CONTRACTOR for the services/supply, to be provided by the CONTRACTOR as 
per the Scope of supply (Annexure-IV). The rates payable shall be firm during the entire 
CONTRACT period, including extension period, if any.  

 
b) All Bills along with relevant supporting documents shall be submitted in triplicate to the 

addressee  
 

c) Clear (undisputed) invoices with original supporting documents duly countersigned by DGH’s 
representative/ engineer wherever applicable will be submitted at the end of satisfactory 
completion of Works / Services / Project by the CONTRACTOR to DGH and payment shall be 
made within 30 (thirty) calendar days from the date of receipt of invoice at the above office 
(Unless otherwise specified in the Special Conditions of the Contract)  
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The original invoice should also accompany the following documents/ details: 1) Along with invoice: 
Following documents / details should be invariably furnished along with the invoice:  
a) Copy of valid registration certificate under the GST Tax rules. 
b) Particulars required for making payments through ‘Electronic Payment Mechanism’, in accordance 
with the clause on ‘MODE OF PAYMENT’ appearing in Annexure-I (i.e. ‘Instructions to bidders’) of bid 
document.  
c) Invoice (i.e. Tax invoice as per relevant GST rules, in original and duplicate, clearly indicating GST Tax 
registration number, Rate and amount of GST shown separately).  
d) Insurance policies and proof of payment of premium (As applicable).  
e) Details of statutory payments like PF, ESI, EPF etc. (As applicable).  
f) Undertaking by the contractor regarding compliance of all statutes.  
g) Documentary evidence of payment of Customs duty, where applicable.  
h) Any other document specifically mentioned in the Contract, or supporting documents in respect of 
other claims (if any), permissible under the Contract.  
 
In addition to the said particulars submitted alongwith the bid, the CONTRACTOR should also provide 
any other information as may be required for determining the taxability of the amount to be remitted to 
the non-resident. Further, the CONTRACTOR shall be liable to intimate the subsequent changes (if any) 
to the information submitted against any of the said particulars, alongwith full details.  
 
 
5. Taxes  
CONTRACTOR, unless specified otherwise in the CONTRACT, shall bear all tax liabilities, duties, Govt. 
levies etc. including Corporate and Personnel Taxes levied or imposed on the CONTRACTOR on account 
of payments received by it from the DGH for the work done under this CONTRACT. It shall be the 
responsibility of the CONTRACTOR to submit to the concerned Indian authorities, the returns and all 
other concerned documents required for this purpose and to comply in all respects with the 
requirements of the laws in this regard, in time.  
 
6. CHANGE IN LAW  
 
In the event of introduction of any new legislation or any change or amendment or enforcement of any 
Act or Law, rules or regulations of Government of India or State Government(s) or Public Body which 
becomes effective after the date of submission of Price Bid or revised price bid, if any, for this 
CONTRACT and which results in increased cost of the works under the CONTRACT through increased 
liability of taxes, (other than personnel and Corporate taxes), duties, the CONTRACTOR shall be 
indemnified for any such increased cost by the DGH subject to the production of documentary proof to 
the satisfaction of the DGH to the extent which directly is attributable to such introduction of new 
legislation or change or amendment as mentioned above and adjudication by the competent authority 
& the courts wherever levy of such taxes / duties are disputed by DGH.  
 
Similarly, in the event of introduction of new legislation or any change or amendment or enforcement of 
any Act or Law, rules or regulations of Government of India or State Government(s) or Public Body which 
becomes effective after the date of submission of Price Bid or revised price bid, if any, for this 
CONTRACT and which results in any decrease in the cost of the works through reduced liability of taxes, 
(other than personnel and Corporate taxes) duties, the CONTRACTOR shall pass on the benefits of such 
reduced cost, taxes or duties to the DGH, to the extent which is directly attributable to such introduction 
of new legislation or change or amendment as mentioned above.  
 
All duties, taxes (except where otherwise expressly provided in the Contract) as may be levied / imposed 
in consequences of execution of the Works/Services or in relation thereto or in connection therewith as 
per the Acts, Laws, Rules, Regulations in force on the date of submission of Price Bid or revised price bid, 
if any, for this CONTRACT shall be to CONTRACTOR’s account. Any increase / decrease in such duties, 
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taxes after the date of submission of price bid or revised price bid, if any, but within the contractual 
completion / mobilization date as stipulated in the CONTRACT will be to the account of DGH.  
 
Any increase in the duties and taxes after the contractual completion / mobilization date during the 
extended period will be to the contractor’s account, where delay in completion /mobilization period is 
attributable to the CONTRACTOR. However, any decrease of duties and taxes after the contractual 
completion / mobilization date will be to DGH’s account.  
 
The Contract Price and other prices given in the Price Format are based on the applicable tariff as 
indicated by the CONTRACTOR in the Price Format. In case this information subsequently proves to be 
wrong, incorrect or misleading, DGH will have no liability to reimburse/pay to the CONTRACTOR the 
excess duties, taxes, fees, if any finally levied / imposed by the concerned authorities. However, in such 
an event, DGH will have the right to recover the difference in case the rate of duty/tax finally assessed is 
on the lower side.  
 
Notwithstanding the provision contained in clause 24.1 to 24.4 above, the DGH shall not bear any 
liability in respect of: 
 
(i) Personal taxes on the personnel deployed by CONTRACTOR, his sub-contractor / sub-sub contractors 
and Agents etc.  
 
(ii) Corporate taxes and Fringe benefit tax in respect of contractor and all of their sub-contractors, 
agents etc.  
 
(iii) Other taxes & duties including new taxes etc. in respect of sub-contractors, vendors, agents etc of 
the CONTRACTOR. 
 
7. FAILURE AND TERMINATION CLAUSE/LIQUIDATED DAMAGES CLAUSE:  

 

LD clause is NOT applicable. 

(a) Date of completion of the work/job/supply shall be the essence of the contract. If the 

contractor/supplier fails to complete/deliver the work/material as per time schedule or any time 

repudiates the contract before the expiry of such period, the purchaser may, without prejudice to 

any other right or remedy, available to him to recover damages for breach of the contract: 

 
(b) Recover from the Contractor/Supplier as agreed liquidated damages and not by way of penalty, a 

sum equivalent to 1/2% (half percent) of the total contract value per week for such delay or part 
thereof (this is an agreed, genuine pre-estimate of damages duly agreed by the parties) which the 
contractor has failed to deliver within the period fixed for delivery in the schedule, where delivery 
thereof is accepted after expiry of the aforesaid period. It may be noted that such recovery of 
liquidated damages may be up to a ceiling of 10% of Total contract value which the 
contractor/supplier has failed to deliver within the period fixed for delivery. Liquidated damages 
for delay in supplies thus accrued will be recovered by the paying authorities of the purchaser 
specified in the supply order, from the bill for payment of the cost of the materials submitted by 
the contractor/supplier in accordance with the terms of supply order/contract or otherwise. 
Liquidated damages will be calculated on the basis of contract/ supply order price of 
services/materials excluding duties and taxes, where such duties/taxes have been shown 
separately in contract/supply order. 

 
                                                            OR 
 
(c)   Cancel the contract/supply order or a portion thereof by serving prior notice to the 

contractor/supplier. 
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ANNEXURE-III 
 

BID REJECTION AND EVALUATION CRITERIA 
 
A.  VITAL CRITERIA FOR ACCEPTANCE OF BIDS 
Bidders are advised not to take any exception/deviations to the bid document.  Still, if exceptions 
/deviations are maintained in the bid, such conditional/ non-conforming bids shall not be considered 
and shall be rejected. 
 
B.  REJECTION CRITERIA 
 
B.1 Pre-Qualification CRITERIA/Technical Rejection Criteria: 
 
The following vital technical conditions should be strictly complied with failing which the bid will be 
rejected: 
 
1.  Bidder should be empanelled under CAG. Copy of valid empanelment certificate to be attached. 

NOTE: Bids without documentary evidence as above towards eligibility criteria will be liable for 

rejection. 

2. firm must not be blacklisted by any Ministry/Govt Deptt. A Self Undertaking must be submitted.  

 

B.2  COMMERCIAL REJECTION CRITERIA 
The following vital commercial conditions should be strictly complied with, failing which the bid will 
be liable for rejection: 
 
1.0 Bid should be submitted in Two Bid system in two separate electronic envelopes. The Techno 

Commercial bid shall contain all details but with the price column of the price bid format blanked out.  

However a  tick mark (  ) shall be provided against each item of the price bid format to indicate that 

there is a quote against this item in the techno-commercial bid.  The Priced bid shall contain only the 

prices duly filled in as per the price bid format. The offers of the bidders indicating/disclosing prices in 

techno-commercial (un-priced bid) or at any stage before opening of price-bid shall be straightaway 

rejected. 

 

 
 
2.0 Acceptance of terms & conditions:  
The bidder must confirm unconditional acceptance of General Terms & Conditions of Contract at 
Annexure-II and Instruction to Bidders at Annexure-I by attaching digitally signed tender document.   
 
3.0 Offers of following kinds will be rejected: 
a) Offers which do not confirm unconditional validity of 90 Days of the bid as indicated in the 
“Invitation to Bid”. 
b) Offers where prices are not firm during the entire duration of the contract and/or with any 
qualifications. 
c) Offers which do not conform to DGH’s price bid format. 
d) Offers which do not confirm to the contract period indicated in the bid.   
e) The offers indicating/disclosing prices in techno-commercial (un-priced bid) or at any stage 
before opening of price-bid shall be straightaway rejected. 
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f) Offers not accompanied by copy of PAN Card will be rejected. 
g) Offers not accompanied with a declaration that neither the bidders themselves, nor any of its allied 

concerns, partners or associates or directors or proprietors involved in any capacity, are currently 

serving any banning orders issued by DGH debarring them from carrying on business dealings with 
DGH. 

h) Offers not accompanied with the undertaking on the company’s letter head and duly signed by the 
signatory of the bid that all the documents/ certificates / information submitted by them against the 
tender are genuine. 

 
4.0  Bidder shall bear, within the quoted rates, the Personnel Tax as applicable in respect of their 
personnel and their sub-contractor’s personnel, arising out of this contract. Bidder shall also bear, within 
the quoted rates, the Corporate Tax, as applicable, on the income arising out of this contract. 
 
C.     EVALUATION OF BIDS  

C.1 Bidders who confirms the eligibility criteria (stated as B.1 and B.2 above) will be considered for 

evaluation of their respective price bids. 

C.2 CRITERIA FOR EVALUATION AND SELECTION OF THE AUDIT FIRM 
 
1. The Audit fee paid for the audit of DGH Accounts for the Financial Year 2019-20 was Rs. 42,500/- 

plus applicable taxes. BIDDERS QUOTING BELOW THIS PRICE SHALL NOT BE CONSIDERED FOR 
FINAL EVALUATION. 

 

2.   SELECTION CRITERIA (POINT ALLOCATION): 

 

 
 
 
Notes:- 
 

1. All above mentioned supporting documents (except the price bid) will constitute 
“Technical Bid”. 

Sl. 

No 

Particulars Points to be allocated Maximu

m Points 

Supporting Documents 

1. Experience of the firm In 

Audit of Central /State PSU 

in the last 5 years ending FY 

19-20 

Mini-ratna and above 5 

(Five) per audit 

and other PSUs 2 per 

audit. 

30 

(Thirty) 

Copies of appointment 

letters/orders for internal audit 

in any Central /State Govt. 

PSU. (Excluding banks and 

insurance PSUs.) 

2. Experience of the firm in 

Audit of any Grantee 

Institution of Oil Industry 

Development Board under 

MOPNG in the last 10 years  

ending FY 19-20 

2 (Two) per audit 

 
10 (Ten) 

 

Copies of appointment 

letters/orders Autonomous 

bodies falling under MOPNG. 

3. Average annual gross 

receipts during the last 3 

financial years (period 

ending FY 19-20). 

Maximum marks will 

be given to firms 

having average annual 

receipts >= Rs. 1.5 

Crore.  For rest of the 

firms, numbers will be 

allotted proportionate to 

the average annual 

gross receipts 

60 (Sixty)  ITR/ Profit and Loss A/c of the 

last 3 financial years ending 

31.03.2020. 
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2. Only those firms who secure AT LEAST 60% AND ABOVE MARKS as per selection 
criteria mentioned above  shall be considered for opening of Financial bid. 

 

Valuation Methodology of Bids on QCBS method: 

The individual bidder technical scores will be normalized as per the formula below: 

Tn = Tb / Tmax * 100 

Where,  

Tn = normalized technical score for the bidder  

Tb = absolute technical score for the bidder  

Tmax = maximum absolute technical score obtained by any bidder 

Commercial bids of those bidders who qualify the technical evaluation will only be opened. All 

other Commercial bids will be returned un-opened. The commercial scores will be calculated as: 

Fn = Fmin / Fb * 100 

Where,  

Fn = Normalized financial score of the bidder  

Fb = Evaluated cost for the bidder  

Fmin = Minimum evaluated cost for any bidder  

 

Final Evaluation: The overall score will be calculated as follows: 

Bn = Wt * Tn + Wc* Fn 

Where,  

Bn = Overall score of the bidder  

Wt = 0.40 

Wc = 0.60 

  

BIDDER WITH HIGHEST OVERALL SCORE (BN) WILL BE SELECTED FOR AWARD OF THE 

AUDIT. 

In case of a tie between the firms after the final evaluation, the audit firm with a higher number of 

Fellow Members of the Institute of Chartered Accountants as partners will be considered for award. 

Document supporting the number and detail of Fellow Members of the Institute of Chartered 

Accountants of India as partners in the firm must be submitted by the bidder. 

 
C.3  The decision of DGH will be final and binding to all the bidders. 
C.4  Rate for all the items is to be quoted by the bidders. In case of any item has not been quoted by 
any bidder that bid for such items will be loaded with the highest rate received for that item as 
evaluation is to be done on the total amount of all the items for the indicated quantity. However 
while awarding the contract, successful bidder has to supply all the items and for those items for 
which bidder has not quoted the rates will get the lowest rate received in the tender. Every bidder 
has to agree to this condition failing which its offer will not be considered for award of work. 
C.5       If there is any discrepancy between the unit price and the total price, the unit price will prevail 
and the total price shall be corrected. Similarly, if there is any discrepancy between words and figure, 
the amounts in words shall prevail and will be adopted for evaluation. 
 
D.General: 
1. The BEC over-rides all other similar clauses operating anywhere in the Bid Documents. 
2. The bidder/contractor is prohibited to offer any service / benefit of any manner to any 
employee of DGH and that the contractor may suffer summary termination of contract / disqualification 
in case of violation.   
3. On site inspection will be carried out by DGH’s officers / representative /Third Parties at the 
discretion of the DGH. 
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CHECKLIST FOR DOCUMENTS TO BE SUBMITTED 
 
Sl No. Document  YES/NO 
1 Offline submissions of some documents:  It is mandatory for all 

bidders to submit following documents offline (physically) to HOD (MM), 
Grd Floor, DGH office, OIDB Bhawan, Sector-73, Noida-201301 on or 
before the date & time of bids closing as specified in NIT of this tender 
document, in a properly sealed envelope:  
(I) Power of Attorney (in Original) for authorized signatory of bid. 
(II) Any other document, if specified, in the tender. 
 
The envelope shall bear the name of the firm, tender number, name of 
work and the phrase ― Do Not Open Before (Due date & time of opening 
of tender) 
 

 

2 Bidder should be empanelled under CAG. Copy of valid empanelment 
certificate to be attached. 

 

3 Copies of appointment letters/orders for internal audit in any Central 
/State Govt. PSU. (Excluding banks and insurance PSUs.) 

 

4 Copies of appointment letters/orders Autonomous bodies falling under 
MOPNG. 

 

5 ITR/ Profit and Loss A/c of the last 3 financial years ending 31.03.2020.  

6 Document supporting the number and detail of Fellow Members of the 
Institute of Chartered Accountants of India as partners in the firm 

 

7 The firm must not be blacklisted by any Ministry/Govt Deptt. A Self 

Undertaking must be submitted.  

 

 

 
 
Note : The above list is not exhaustive. Bidders are advised to go through the Tender Document to 
ascertain if any other necessary documents are required. 
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Annexure- IV 
 

SCOPE OF WORK/TECHNICAL SPECIFICATION 
 

The Directorate General of Hydrocarbons (DGH) was established under the administrative control of Ministry of 

Petroleum & Natural gas to promote sound management of the oil and natural gas resources having a balanced 

regard for environment, safety, technological and economic aspects of the petroleum activity. DGH has been 

entrusted with several responsibilities like implementation of New Exploration Licensing Policy (NELP), matters 

concerning the Production Sharing Contracts for discovered fields and exploration blocks, promotion of investment 

in E&P Sector and monitoring of E&P activities including review of reservoir performance of producing fields. In 

addition, DGH is also engaged in opening up of new unexplored areas for future exploration and development of 

non-conventional hydrocarbon energy source like Coal Bed Methane (CBM) as also futuristic hydrocarbons energy 

resources like Gas Hydrates and Oil Shale.  

As such DGH’s accounts mainly comprise of expenditures on technical activities, payments related to secretarial 

expenditure of staff taken on deputation from PSU’s and administrative expenses.  

DGH is in the process of selecting an auditor for audit of DGH accounts for the year 2020-21. 

Scope of Audit and Volume of Transactions (Tally accounting package is used by DGH) 

1. Vouching & auditing of approximately 8000 cash/bank vouchers/entries. 

2. Calculation of depreciation. 

3. Preparation of balance sheet, schedules and statements from the trial balance in the prescribed format 

4. Preparation of proprietary audit report  

5. Any other matter related to audit.   

Payment terms: Payment will be done within 15 days after submission of final report of DGH audit along with 

final invoice.  

 

 

 

 

*************************** 
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Annexure-V 
 
N/A 
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Annexure-VI 
 

Price Format/Price Schedule 
 

 
 
 
 
 

Service Price (without tax) GST  Total Price 

 
Proprietary and 
Accounts Audit of DGH 
Accounts for FY 2020-21 

   

 
 
Notes:  
(i) The quantities mentioned in the price format/price schedule above are indicative/ estimated and 

for evaluation purpose only. However, payment will be made on actual basis only. 
(ii) Bidder must quote GST rate in the price format. If the bidder doesn’t quote any GST , the quoted 

prices shall be considered as inclusive of GST. 
(iii) Total cost should be inclusive of applicable taxes/GST  
(iv) Bidder should strictly follow the price format. Bid containing price quoted in any other format will 

be rejected outrightly. 
(v) Evaluation of bids will be done as per Cl. C at Annexure-III of the bid document. 
(vi) Price format will cover the complete scope of work/technical specification and bind all the terms 

& conditions stipulated in the bid document. 
 
 

 
 
 
 

Signature of Bidder 
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Annexure- VII 
 

Sample : N/A 
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Annexure-VIII 

 
E-tendering Instructions to Bidders 

General:   
These are the special Instructions (for e-Tendering) as supplement to „Instruction to Bidders‟ as 
available in Annexure-I of the tender document. Submission of Bids only through online process is 
mandatory for this Tender.  
For conducting electronic tendering, Directorate General of Hydrocarbons, Noida is using the Central 
Public Procurement Portal (CPPP)(http://www.eprocure.gov.in) of NIC, a Government of India 
Undertaking.  
 

1. Tender Bidding Methodology: 
Sealed Bid System –Two Envelopes.  
Financial & Techno-commercial bids shall be submitted by the bidder at the same time. 

2. Broad outline of activities from Bidders prospective: 
i) Procure a Digital Signing Certificate (DSC). 

ii) Register on Central Public Procurement Portal (CPPP). 

iii) Create Users and assign roles on CPPP. 

iv) View Notice Inviting Tender (NIT) on CPPP. 

v) Download Official Copy of Tender Documents from CPPP. 

vi) Prepare & arrange all document/paper for submission of bid online/offline. 

vii) Bid-Submission on CPPP.  

viii) Attend Public Online Tender Opening Event (TOE) on CPPP (Opening of Techno-Commercial Part). 

ix) Attend Public Online Tender Opening Event (TOE) on CPPP (Opening of Financial-Part) {only for 
Technically Responsive Bidders}  

 
3. Digital Certificates:  

For participation in e-tendering, it is mandatory for all bidders to have a Digital Certificate (DC) also 
referred to as Digital Signature Certificate (DSC), of Class 2 or above (in the name of person who will sign 
the Bid), issued by a Certifying Authority (CA) licensed by Controller of Certifying Authorities (CCA) [refer 
http://www.cca.gov.in]. 
  

4. Registration:  
To use the Central Public Procurement Portal (http://www.eprocure.gov.in), bidder needs to register on 
the portal. The bidder should visit the home-page of the portal (www.eprocure.gov.in) and go to the e-
procure link then go to “Online Bidder Enrollment”. 
 

5. Bid related information for this Tender (Sealed Bid):  
The entire bid-submission would be online on CPPP (http://www.eprocure.gov.in) Broad outline of 
submission are as follows:  
(I) Submission of digitally signed copy of Tender Documents/ Addendum/ Corrigendum. 
(II) Two Envelopes. 

• Techno- Commercial Bid 

• Financial Bid 

6. Offline submissions of some documents:  
It is mandatory for all bidders to submit following documents offline (physically) to HOD (MM), Grd 
Floor, DGH office, OIDB Bhawan, Sector-73, Noida-201301 on or before the date & time of bids closing 
as specified in NIT of this tender document, in a properly sealed envelope:  
(III) Power of Attorney (in Original) for authorized signatory of bid. 
(IV) Any other document, if specified, in the tender. 
 

http://www.cca.gov.in/
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The envelope shall bear the name of the firm, tender number, name of work and the phrase ― Do Not 
Open Before (Due date & time of opening of tender) ―  
 

Note: 
A. The responsibility for ensuring that envelope is delivered in time would be vested with the bidder. 

The DGH shall not be responsible if the envelope is delivered elsewhere or late. 
B. Document submitted physically to DGH and the scanned copies furnished at the time of online bid 

submission should be the same otherwise the bid will be summarily rejected.  
 

7. Other Instructions:  
For participating in this tender online, the following instructions are to be read carefully. These 
instructions are supplemented with more detailed guidelines on the relevant screens of the CPPP.  
The bidder should visit the home-page of the CPP portal (www.eprocure.gov.in), and go to the link 
“eprocure”, then “Bidders Manual Kit” and “Help for Contractors” link.  
(I) Please take care to scan documents that total size of documents to be uploaded remains 

minimum. If required, documents may be scanned at lower resolutions say at 150 dpi. However it 
shall be sole responsibility of bidder that the uploaded documents remain legible. 

(II) Utmost care may be taken to name the files/documents to be uploaded on CPPP. These should be 
no special character or space in the name of file. 

(III) It is advised that all the documents to be submitted (See Appendix-8 at Annexure-I of tender 
document) are kept scanned or converted to PDF format in a separate folder on your computer 
before starting online submission.  

(IV) Utmost care may kindly be taken to upload Price schedule/ Price Format / BOQ/ BOM. Any 
change in the format of price schedule / BOQ file shall render it unfit for bidding. Following steps 
may be followed:  
a. Download Price schedule /Price format/ BOM/ BOQ in XLS format.  
b. Fill rates in downloaded price schedule / BOQ as specified in XLS format only in sky blue 

back ground cells. Don’t fill in white back ground cells.  
c. BOQ/BOM file is password protected XLS file. Don’t unprotect the file. Price has to be filled 

in the same file and the same has to be uploaded.  
d. Save filled copy of downloaded BOM/BOQ file in your computer and remember its name & 

location for uploading correct file (duly filled in) when required.  
(V) The compatible support software (PDF Converter, Java, etc.) for online bid submission may be 

downloaded from CPP Portal.  
(VI) If some document is not applicable for the bidder then he has to upload scanned copy of paper 

mentioning, The document <name> called vide clause _______ is not applicable on us. 
(VII) If document asked for contains more than one page then all those pages may be uploaded in one 

PDF file. 
 

 
 
 

******************* 


